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05/30/01. STATE OF HMISSOURI PAGE:
REPORT 1ID: VOUCHER PAYMENT CHECK REGISTER BY AGENCY
FOR CHECKS URITTEN 05/31/01
AGENCY: 860 DOR-OPER TRANSACTION CODE: AD BANK: 00 CENTRAL BANK, JEFFERSON CITY BANK ACCOUNT 1005038910
CHECK VENDOR VENDOR VOUCHER VOUCHER CHK  VENDOR
NUMBER NANE CODE NUMBER DRTE CAT  INVOICE
00006157188 ALBAUGH, INC DORFUELTAX 863QR100013504 85 29 01 V14SD1MF130
TOTAL FOR CHECK:
00006157185 - ALLARD. BARBARA DORFUELTAX $63V14S501MF045 05 25 01 V14501MFO04S
TOTAL FOR CEHECK:
00006157150 ALLEN, DENNIS E DORFUELTAX 863V14501EF038 05 25 01 V14501NF0038
TOTAL FOR CEECK:
00006157191 AUG, CHARLES D DORFUELTAX 863V14S018F070 05 25 01 V14501MF0070
TOTAL FOR CHECK:
00006157192 BARKLEY, JANES DORFUELTAX 863V14S501MFO67 0S5 25 01 V14501KFO067
TOTAL FOR CHECK:
00006157193 BARKLEY, JAMES DORFUELTAX 863V14501MF104 05 2§ 01 V14501MFO104
TOTAL FOR CHECK: 142.
00006157194 BEAMER EINDLE CO INC DORFUELTAX 863V14501mF027 05 25 01 V14S01NF0027 4
TOTAL FOR CEECK: 43.
00006157195 BEISLY OIL CO DORFUELTAX 863V14501MFC97 05 25 01 V14501MF0097 34
TOTAL FOR CHECK: 340.
00006157196 BERDEAVY, ROBERT E DORFUELTAX 863V14501MFOS0 OS5 25 01 V14501NFOCSO 18
TOTAL FOR CHECK: 180
00006157187 BERTRAM, FRED DORFUELTAX 863V14501MF044 05 25 01 V14501KFD044 14

Scripts can be created to record mouse and keyboard movements. A script can save the
user from repetitive tasks. Scripts are very comparable to macros in Word and Excel. To
start recording a script you can use the Script option on the menu bar and choose Start
Recording, or you can click on the video camera on the toolbar.
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05/30/01 STATE OF HISSOURI
REPORT ID: VOUCHER PAYMENT CHECK REGISTER BY AGENCY
FOR CHECKS WRITTEN 05/31/01
AGENCY: 860 DOR~OPER TRANSACTION CODE: RD BANK: 00 CENTRAL BANK, JEFFERSON CITY BANK ACCOUNT 1005039910
CHECK VENDOR VOUCHER VOUCEER CHK  VEINDCR PAYHENT
NUMBER CODE NUMBER DATE CAT INVOICE ANOUNT
00006157188 DORFUELTAX 863QR100013504 0S5 29 01 V14501HMF130 11,116.81
TOTAL FOR CHECK: 11,116.81
00006157189 DORFUELTAX 863V14S501MFO4S 0S 25 01 V14501MFOD4S 34.00
TOTAL FOR CHECK: 34.00
00006157150 DORFUELTAX 863V14S01MF038 05 25 01 V14S01KFO038 17.00
TOTAL FOR CHECK: 17.80
00006157151 DORFUELTAX B863V1i4501MFO70 05 25 01 V14501¥F0070 31.11
TOTAL FOR CHECK: 31.11
00006157192 DORFUELTAX 863V14501MFO67 05 25 01 V14501HF0O067 51.00
TOTAL FOR CHECK: $1.00
00006157193 DORFUELTAX 863V14501MF104 0S 25 01 V14501MF0104 142.01
TOTAL FOR CHECK: 142.01
00006157194 DORFUELTAX 863V14501MF027 05 25 01 V14501MF0027 43.33
TOTAL FOR CHECK: 43.33
00006157195 DORFUELTAX 863V14501MFOS? 05 25 01 V14501HFQ097 340.00
TOTAL FOR CHECK: 340.00
00006157196 DORFUELTAX 863V14501MF0S0 05 25 01 V14501MF00S0 180.86
) TOTAL FOR CHECK: 180.86
00006157197 DORFUELTAX 863V14501MF044 05 25 01 V14501MF0044 149.70

Go through each step you want to record. In this example we will hide the report header
information and the Voucher Number, Voucher Date and Chk Cat columns. Then export
the information into Excel. Save the Script from the menu bar option and then Stop
Recording. It is important to stop recording the script before you open the external
application. To use the Script choose the Playback option under the Script menu bar
option.
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